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Informal Letter 

An informal letter, also referred to as a friendly letter, is a personal letter written to 

friends or relatives. It is written in personal fashion. 

Rules for writing informal letters: 

 Write your full name and address even if it is an informal letter. 

 Divide your letter in small paragraphs. 

 Keep your writing simple. 

 Make a good choice of words especially if you are writing an apology letter. 

 Most people close the letter with phrases like ‘Yours affectionately/With Love/All 

the best/Take care’ etc. 

 
Beginnings 

 It was good/ nice to hear from you recently. 

 I’m sorry I haven’t written/ been in touch for such a long time. 

 Its ages since I’ve heard from you. I hope you’re/you and your 
family are well  

 
Giving      
News 

Listen, did I tell you about……    You’ll never believe what……           
Oh, and another thing……  This is just you let you know that….. 
I thought you might be interested to hear about/know that…… 
By the way, have you heard about/did you know that…… 

 
Endings 

Give me love/regards to……   Say hello to……  Hope to                                                            
from you soon!   Write soon.   Once again, thank you for all your 
help. 

 
Signing off 

 Love, 

 Lots of Love, 

 Yours, 

 Best Wishes, 

 

Ques1. Write a letter to your friend who just met with an accident informing him 

about his speedy recovery in a consoling tone in about 120-150 words. You are 

Manvi/Manav. 
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Metamorphosis 

 
As Gregor Samsa woke one morning from uneasy dreams, he found himself transformed into 
some kind of monstrous vermin. He lay on his hard, armour-like back, and if he lifted his head a 
little, he could see his curved brown abdomen, divided by arch-shaped ridges, and domed so 
high that the bedspread, on the brink of slipping off, could hardly stay put. His many legs, 
miserably thin in comparison with his size otherwise, flickered helplessly before his eyes.  
 
‘What has happened to me?’ he thought. It was not a dream. His room, a proper human being’s 
room, rather too small, lay peacefully between its four familiar walls.  
 
Gregor’s gaze then turned towards the window, and the murky weather—one could hear the 
raindrops striking the windowsill— made him quite melancholy. ‘What if I went on sleeping For 
a while and forgot all these idiocies?’, he thought, but that was quite impossible, as he was 
used to sleeping on his right side and in his present state he was unable to get himself into this 
position. However energetically he flung himself onto his right side, whenever he did so he 
would rock onto his back again. He must have tried a hundred times, shutting his eyes so that 
he didn’t have to see his jittery legs, and he only gave over when he began to feel a slight ache 
in his side, something he had never felt before.  
 
He felt a slight itching high on his abdomen. He pushed himself slowly on his back towards the 
bedpost so that he could lift his head more easily; he found the itching spot, which was covered 
with lots of little white dots he had no idea how to interpret. He tried to probe the spot with 
one of his legs, but drew back at once, for the moment he touched it he was swept by cold 
shivers.  
 
Throwing off the bedspread was quite simple; he needed only to puff himself up a little and it 
fell down of its own accord. But after that it got difficult, particularly because he was so 
uncommonly wide. He would have needed arms and hands to raise himself; but instead of 
those, he had only these many little legs, which were continually fluttering about, and which he 
could not control anyhow. If he tried to bend one of them, it was the first to stretch; and if he 
finally managed to get this leg to do what he wanted, all the others were flapping about 
meanwhile in the most intense and painful excitement, as if they had been let loose.  
 
 So he attempted to get his upper body out of the bed first, cautiously turning his head towards 
the edge. This worked easily enough, and in the end, despite its width and weight, the mass of 
his body slowly followed the way his head was turning. But when at last he held his head in the 
air outside the bed, he became afraid of moving any further forward in this way, for if he did 
finally let himself drop, it would need a sheer miracle for his head to remain unharmed. And 
right now was no time to lose consciousness, not at any price; he would sooner stay in bed. 
 From Metamorphosis by Franz Kafka 



 

 
Q1. Find out the meanings of the words given in the word cloud using a dictionary and write 
them down in your notebook. 
 
Q2. Answer the following questions. 
 

1. Why can’t Gregor get out of bed? Write one sentence in your own words. Give a 
quotation from the passage to support your answer. 

2. Suggest what type of ‘vermin’ Gregor has turned into. 
3. In the last paragraph, Gregor becomes afraid. What is he afraid of, and why? 
4. Explain in your own words what Gregor might be thinking in the final sentence: ‘And 

right now was no time to lose consciousness, not at any price; he would sooner stay in 
bed.’ 

5. From whose point of view does the author tell the story? Give a reason to support your 
answer. 

6. In the second paragraph the author says ‘It was not a dream.’ 
  a. In your opinion, why does he tell the reader this? 

               b. What effect does this have on how we read the rest of the extract? 
 
Word Builder 
 
11. The author describes Gregor’s new size and shape, with an ‘armour-like back’. Make a   list 
of words and phrases the author uses to describe Gregor’s beetle body 
2. Make a list of words and phrases that describe the movement of Gregor’s ‘jittery’ legs. Do 
these words suggest that Gregor has much control over his legs’ movements? 
3. The title of Kafka’s story is Metamorphosis. Use a dictionary and explain in your own words 
why Kafka may have chosen this title.5 
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STORY WRITING 

Things to remember while writing a story: 

 A good writer shows rather than tells. 

 For a character to look real, it can’t be perfect ie it needs to have some character 

flaws. 

 Different types of sentence (long, short etc) are used for different effects. 

 Good stories rarely end with, ‘and then I woke up’ or ‘it was all a dream’. 

The five point wh- plan that helps you write a good story: 

WHO?              WHERE?                WHEN?                    WHY?              WHAT? 

Q1. Now write a story in 150-200 words where an ordinary day turns into something that 

the reader does not expect . 

OR 

Write a story which begins with two people waiting for someone. 
You should consider: 
 
• the people who are waiting – are they friends, members of a family or do they work 
together? 
• the setting − where are they waiting? 
• what happens when the person they are waiting for arrives or does not arrive? 

https://www.youtube.com/watch?v=hyOUFvkHfpc&feature=youtu.be 

https://www.youtube.com/watch?v=hyOUFvkHfpc&feature=youtu.be
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Q1. Read the following extract from the novel, ‘Gulliver’s travels’ and answer the questions that 

follow. 

 

1. Gulliver swims ashore and finds a pleasant place to lie down and sleep. Why?  

2. Why can’t Gulliver move when he wakes up? Find a quotation in the extract to support your answer.  



3. How does the author show the reader that the people of Lilliput are very small? Find words or phrases in 

the extract to support your answer.  

4. Gulliver hears words in the language of Lilliput. Suggest a possible meaning for Hekinah degul. Use the 

context of the phrase to help you.  

5. Look at how many times the author uses the first person ‘I’ in the opening paragraph. The author writes 

about what happens to Gulliver as if he is a real person telling his story. But this is a fictional first 

person. Why do you think Jonathan Swift chose to write in the first person as if he is Gulliver? 

 

https://www.youtube.com/watch?v=RmZkLUpq_t0&feature=youtu.be 

https://www.youtube.com/watch?v=RmZkLUpq_t0&feature=youtu.be
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ADVERBIAL PHRASES 

ADVERBS – Words that tell us something more about a verb, adjective or another adverb. 

Eg : He drove fast . 

It is extremely hot today. 

 

ADVERBIAL PHRASE: It is a group of words that describe or tell us something more about a verb, 

adjective or another adverb. 

Eg: He acted in a disgraceful manner. 

Q1. Underline the adverbial phrase in each of the sentences given below. 

a. The child replied with perfect truthfulness. 
b. It was just on this spot, that he died. 
c. The wind blew with great violence. 
d. They live on an island. 
e. He expects to get a promotion in the near future. 

Q2. Use at least 5 adverbial phrases and write a descriptive paragraph of the picture given 

below. 

              
 

YouTube link : https://youtu.be/ZcDGwnSi6AY 
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IMPORTANT POINTS TO REMEMBER 
  

 Countable nouns – Refers to nouns that can be counted. Eg apple, books, fan etc 

 Uncountable nouns- Refers to nouns that cannot be counted. Eg all liquids, sand etc 

 Abstract nouns – Refers to nouns that cannot be seen or touched. They can only be 
felt. Eg anger, happiness  

 Compound Nouns – A noun that is made up of two or more existing words. 
                                  Most compound words are made up of : 
                                       noun + noun eg wallpaper, hairdryer 
                                  adjective + noun eg full moon, white board 
 
Please note : Children the following questions are from your grade 7 Workbook only 
so please do your work sincerely.                  
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BLOG WRITING 
 
A blog is an informal online piece of writing, usually updated regularly by the 
author. It will usually give information about what the author has been doing, often 
that day, as well as describe how the author feels and what plans the author has for 
the following day, to encourage readers to return the next day and read the latest 
blog entry.  

  

 

 



 

 
write a short factual blog about helping an animal. Remind them that any language they use 
can be descriptive but also needs to be realistic. Tell them they can choose any animal in the 
world to help. They will write a short paragraph of between 40 and 60 words. 
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YouTube link for Determiners :  

 

https://www.youtube.com/watch?v=paZmDFwYB58 

 



 

 
DETERMINERS 
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Q4. Supply the proper form (Comparative or Superlative) of the adjectives given in the 
brackets. 
 

1. Is your father ……. now. (well) 

2. There is no animal ……….. than the dog. (faithful) 

3. June is ………. than April or May. (hot) 

4. Her condition is now ……… than what it was. (bad) 

5. She is …….. than her sister. (pretty) 

6. Sita is the ……… of the two. (tall) 

7. He is the ………… man of our city. (rich) 

8. Who is the ……….. man of the 20th century ? (great) 

9. Sheela is two years ………. than Radha. (old) 

10. Name the ……….. state of India. (large) 

11. This patient needs a ………. diet. (nutritious) 

12. He is the ……. friend I have. (good) 
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An adverb may be defined as a word that modifies or tells more about a 
verb, adjective or another adverb. 

 
 

 
 



 



 
 

Q. Fill in the blanks with suitable adverbs. 

 

1. Come here ____________. You have to see this! 
2. We knew that she had got the job when we saw her _________ talking on 

the phone. 
3. He ______________ put the vase on the table. It fell to the floor. 
4. Sharon is throwing a party on Saturday. She ___________ finished her 

PhD. 
5. Let's walk ________________. I don't want to be the first one at the 

meeting. 
6. Alex _____________ put up the bookshelves. It was too difficult for me to 

do on my own. 
7. Everything happened so ______________. We had to move to California in 

less than a month. 
8. Why does he always have to talk so ____________. You can hear him in 

the next room! 
9. Although she speaks five languages, she did not do ___________ on the 

translation exam. 
10. I was so surprised. His new apartment was _____________ 

decorated. 
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Pronouns are words used instead of a noun. Eg he, they, it 

 

Demonstrative pronouns are used to point out the object or objects they refer to. 

 

Eg: Those are beautiful flowers. 

 

Indefinite pronouns are pronouns that stand for some noun understood or 

implied. 

 

Eg: All were satisfied . 

      Many were invited. 

 

As indefinite words, they don't point to someone or something specific. 

Examples of singular indefinite pronouns include "someone," "no one," and 

"everyone." Plural indefinite pronouns include words like "several," "many," 

and "others.". 

 

Reflexive pronouns end in -self or -selves. They refer back to the subject forms 

of personal pronouns (underlined in the example below): 

We didn’t decorate it ourselves.  

Possessive pronouns show that something belongs to someone. The possessive 

pronouns are my, our, your, his, her, its, and their. Possessive pronouns are 

never spelled with apostrophes. 

 



 

 

Q1.Choose the correct reflexive pronouns: 

myself - yourself - himself - herself - itself - ourselves - yourselves - themselves 

1. Alan made this dish           . 

2. Laura sent the email           . 

3. We shall not quarrel easily among           , and forget our 

common objective. 

4. Sara, did you write this poem           ? 

5. Yes, I called her            . 

6. He cut           with the knife while he was sharpening it. 



Q2. Fill in the blanks with indefinite pronouns. 

1. Would you like  to eat?  

2. It was really dark and I couldn't see .  

3. Does  live in that house?  

4. It doesn't matter where we go. We can go  we want to.

 

5. This is boring. There's  to do.  

6. The shop is closed.  has gone home.  

7.  done their homework?  

8. The guidebook says there's a good hotel  near here.  

 

Q3.Fill in the blank with the proper possessive pronoun: mine, ours, his, hers, 

yours, its, theirs 

1. I paid for my scarf, so it is _______________ . 

2. Pick any of these desserts. The choice is _______________ . 

3. The math book belongs to Ralph. It is _______________ . 

4. All my brothers love video games. Playing them is a favorite pastime of 

______________ . 

5. We bought this game together, so it is _______________ . 
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SAMPLE LETTER 
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